
Bel Red Montessori Child Care Parent Handbook
17301 NE 10th Street, Bellevue WA 98008
Phone: (425) 818-1427
WELCOME!
     
Dear Parents, 
Thank you for your interest in Bel Red Montessori Child Care.  In this handbook you will find information about our school, the program, policies, and our procedures.  In selecting our Montessori program, your child will receive both personal care and attention within an educational program and environment.  This combination makes our program truly distinctive.  I have a Medical Degree and Medical Informatics Certification. Worked as Post - doctoral Research Fellow/Associate and have teaching experience. I had previously worked at another Montessori as an Assistant Teacher at Anandamma Montessori School in Andhra Pradesh, India. I have also worked as an intern at SMR Shoreline Montessori. We encourage you to visit our school along with your child.  Please call for an appointment.  
Thank you,
Madhavi Devanaboina
Director and Program Supervisor
Philosophy and Program Description
Bel Red Montessori continues its dedication to expanding each child’s potential by nurturing and stimulating that unique union of mind and body through academics, art, movement, meditation, yoga, and practical life skills, directed by dedicated staff.
The school uses the Montessori method combined with the latest research in learning to create an environment where children experience the joy of learning, the excitement of sudden intuitive leaps in understanding, and the pride of accomplishment.  The environment helps children develop within themselves an excellent foundation for a lifetime of creative learning.  The learning materials have been designed to provide a wide variety of learning experiences geared to the developmental needs of young children.  The learning involved is handling, manipulating, and working with materials is fascinating and absorbing for young children when engaged in exploratory activities and semi-structured activities.  Children in these setting experience deep satisfaction which leaves him or her with an overall positive attitude towards life.



ADMISSION REQUIREMENTS AND ENROLLMENT PROCEDURES

Introductory Visit:
We prefer that each new family visit our home at least one time prior to enrollment.  This introductory visit gives the Parents, Child, and Provider opportunity to acquaint and get understanding of each other and gives an opportunity to get any questions answered.
Registration Fee:
Registration Fee is $50.00 per child (one time only) to be paid with registration/admission documents.  Registration fee covers administrative cost and is non-refundable.
Please visit by appointment only.  
Admission Forms:
Following forms are required to enroll a child:
Child Care Registration
Permission Authorization
Child Care Agreement
Certificate of Immunization Status (CIS) or similar form supplied by health professional.
A written list of foods the child cannot consume because of allergies.
A signed fee and payment plan
A written consent for emergency care
Proof of physical in the past year (yearly exams required)


Sometimes there may be apprehension the first two weeks of daycare. It takes about ten days at day care to feel comfortable with all the children and providers. Rest assured, if your child is unhappy or sits in a corner all day, we will let you know. We do not want any unhappy children.
From time to time he/she may not feel like coming, but your quiet confidence will reassure them. Please bring your child on time in the morning so she/he can start the day along with everybody else (before 9:00 for preschoolers).  Say goodbye and quickly leave. Routines work best for children.  If your child is not able to settle in comfortably in our program, BRMC reserve the right to allow two weeks notice for you to find an alternate place.  There will be no refund.
Termination of Services:
1.	You are required to give BRMC one month’s notice of your intent to terminate care.  I will ask you to fill out an exit questionnaire.
2.	The following are conditions that will cause child care to be terminated:
	A.	Child behavioral problems that cannot be controlled.
	B.	Not respecting child care setting and policies (children and/or parents).
	C.	Continual late pick-ups
	D	Continual late payments

HOURS OF OPERATION:
Bel Red Montessori Childcare is open from 7:00 am - 6:00 pm. Monday through Friday. 
State law mandates that children must be accompanied into the school by the parent when arriving and be picked up inside the school. Children will not be released without written permission of the parent.
The limit per day for a child is ten hours. Attendance may be full or part-time.  Please let us know ahead if there will be any changes in the child's daily schedule.  If you will be delayed picking up your child please let us know.  If a child has not been picked up by the agreed time for part time or closing time for full time children, or you go over the ten hour limit, a late pick-up fee may be charged (see fee and payment plan section for details).  When picking up your child, please limit your stay to 10 minutes.
We do not provide nighttime/after hours care. 
Fee and Payment Plan
   Infants: 
          $1400.00….    Full-time (5 days/week, up to 10 hours/day)
          $750.00….      Part-time (5 days/week, up to 4 hours/day)
   Toddlers:
            $1350.00...	Full-time (5 days/week, up to 10 hours/day)
            $700.00….      Part-time (5 days/week, up to 4 hours/day)
   Preschool students:
            $1300.00...	Full-time (5 days/week, up to 10 hours/day)  
            $700.00….      Part-time (5 days/week, up to 4 hours/day)
            $10.00…..	Hourly rate for part time who request additional hours or for before/after school care
      There will be a reduction of 10% for siblings. 
A late fee of $30 per half hour will be charged for any child picked up after 6, payable immediately.
A $50.00 registration fee (non-refundable) and ½ month deposit is due upon agreement to enroll your child to reserve a spot, which will be applied to the last month of care with written notice from the parent one month prior to the child leaving.  Once the agreement is signed you have two weeks to change your mind, after this time the deposit will not be refunded. One month’s tuition payment is due when care starts.
Tuition payments are due on the first of each month.  If you leave on vacation please leave a post- dated check to cover tuition and avoid a late fee.
A late fee of $15.00 will be applied if payment is not received by the 5th of the month.  $5.00 additional for each day afterwards. $25.00 for all returned checks.
There is no tuition reduction for sick days, individually chosen vacation days, school vacation weeks, or school holidays. Sick or otherwise missed days may not be made-up at a later date. 
A paid month written notice is requested from prior to termination of care. No refund for early withdrawal.
Bel Red Montessori Childcare reserves the right to change these policies at any time, with one months notice.

Holidays/Vacations
September:  Labor Day, Friday before Labor Day
October:	   Columbus Day
November : Veteran’s Day, Thanksgiving and the day after
December:  December 24-December 31 (1 week)
January :      New Year’s Day, Martin Luther King Jr. Day
February :    President’s Day
May:           Child Care Provider Day (Friday before Memorial Day) Memorial Day.
July :           July 4th

We follow the Bellevue School District for closures due to inclement weather.  


Vacation/Emergency Closure Policy:
Vacation:  Parents will be notified two weeks in advance of my intention to take vacation.
Emergency Closure:  BRMC may have to be closed due to unforeseen circumstances such as power outage, damage due to flood or earthquake. Every effort will be made to contact parents by phone to notify of closure in advance.  
Information on how children’s records are kept current, including immunization records:
It is BRMC policy and state law that we keep all children’s information including medical record current.  We will ask parents on the first Monday of each month to bring in any updated information such as immunization, physical exam, and dental exam update.  We also require that parents immediately fill a new registration form for any child whose information has changed (such as address, phone, and email contact or parents separation).
Confidentiality Policy including when information may be shared:
Information about children in the program will remain confidential and will be stored in a secure location.  The only exception is when records are summoned by law or required by medical staff during medical emergency.  You have the right to access your child’s records.  Anything of a sensitive nature will be shared outside of the presence of the children.  
Meals and Snacks (WAC 170-296a-7125-7200. 7500-7650)
Meal time is good time to encourage good nutritional habits.  Childcare will serve breakfast at 8:00 am and 2 snacks during the day.  Parents should pack lunch every day for the child.  Children’s lunches are required to contain protein source, bread source and a fruit or vegetable source. Lunch must be packed in a lunch box.  Parents must notify the child care personnel of any foods requiring  immediate refrigeration.    
Two servings of pasteurized milk per day will be served to each child.
Any special accommodation or alternate food needs for the child’s medical, special diets, religious or cultural preference or family preference will require written food plan completed and signed by the parent or guardian.
We will supplement the food provided by the parent or guardian with foods listed on the USDA CACFP requirements if the food provided by the parent or guardian does not meet the nutritional requirements.  It is your responsibility to notify us of any allergies or adverse reactions your child may have with certain foods or beverages.
SAMPLE MENU
	DAY
	BREAKFAST
	AM SNACK
	LUNCH
	PM SNACK

	MONDAY
	Muffins, Applesauce, Milk
	Fruit, Milk
	Provided by Parents
	Graham Crackers, Juice

	TUESDAY
	Cereal, Fruit, Milk
	Fruit, Water
	Provided by Parents
	Cookies,  Milk

	WEDNESDAY
	Cinnamon Toast, Apples, Milk
	Fruit, Milk
	Provided by Parents
	Cheese & Crackers, Juice

	THURSDAY
	Cereal, Applesauce, Milk
	Yogurt, Water
	Provided by Parents
	Ritz Crackers, Juice

	FRIDAY
	 Scrambled Egg, Toast, Fruit, Milk
	Crackers, Cheese, Juice
	Provided by Parents
	Yogurt, Raisins, Water




NOTE: Parents of children in our child care do sometimes send peanut butter sandwich.  If your child is extremely allergic to peanuts, you do need to discuss/consider this before enrolling your child.  
Food Handling Practices:
All BRMC staff have a valid Food Handlers License issued by Seattle King County Public Health Dept.    Food sent by parents for lunch will be warmed or kept cold in accordance with guidelines laid by King County Public Health Dept.  Leftover food will be disposed of unless parents specify that the left over be sent home in which case perishable food will be labeled with the child’s name and immediately refrigerated.
Dishwashing Practices: 
All dishes are washed and sanitized in a dishwasher every evening.  
Safety of Food Containers and Preparation Area:
All food containers will be washed in the dishwasher after every use.   Cutting boards and all cleaning surfaces such as sink and countertop etc. will be cleaned immediately with bleach solution (3/4 tsp bleach/1 quart of water) as specified by NRC (National Resource Center for Health and Safety) .
Cultural Diversity
Bel Red Montessori Childcare celebrates the diversity of all ethnic and religious backgrounds of the children in our community. We do not prescribe to any specific religious organizations or practices. However, we do invite all families to share with us their ethnic, cultural or religious observances.
Non-Discrimination Policy
Bel Red Montessori Childcare welcomes all children. We do not discriminate with respect to race, creed, color, national origin, sex, age, or physical ability. 

Parent Daily Responsibilities

After the child is enrolled, it is the parents’ responsibility to do the following:
Provide lunch and bottles/cups 
Provide diapers and wipes if applicable
Provide a blanket and/or toy for naptime if applicable
Provide 1-2 Changes of clothing for child appropriate to the seasons, labeled with child’s initials if possible 
Do not allow your child to bring other personal items/toys except one item for show and tell on Fridays.  Preferably show and tell would be educational toys, books, or other interesting things to describe to others
Please label your child’s clothes, jacket, bottles, sippy cups, diaper packages, wet wipes, etc with names

Field trips and Transportation
Bel Red Montessori Childcare (BRMC) does not drive children to field trips. When we have field trips, we ask for parents or others who have completed the background check to be volunteer drivers. We currently do not provide transportation for before and after school children. For field trips a permission slip will state the location, time of departure from and arrival to BRMC, and means of transportation.
Curriculum
One of the most important things we can teach your child is the joy of learning!  All children have a curriculum designed around individual needs.  
  The staff is dedicated to nurturing your infant and caring for their individual needs in an atmosphere that is pleasant and homelike.  Each infant is on their own schedule and parents are welcome to visit their child whenever they feel the need.  Our staff is experienced, caring and consistent, so a relationship builds between caregiver, child, and parent.  
We work on areas of movement, visual stimulation, music time, reading time, tactile/auditory stimulation, and developing hand/eye coordination, with age appropriate materials.  We strive to meet the emotional, intellectual, social, physical, and health needs of all children in a semi-structured environment.
Typical Daily Activity Schedule:
	Time
	Activities

	7:00 a.m.
	Arrival/Free Choice Play

	8:00 a.m.
	Transition/Diapers/Breakfast

	9:00 a.m.
	Circle time (may be used for number concepts, language skills, flannel board, finger play etc).

	10:00 a.m.
	Transition/Diapers/Snacks

	10:15 a.m.
	Classroom activities (may include – art and craft, small muscle activities, including finger painting, easel painting, cutting/pasting, play dough, blocks, dramatic play etc).

	10:45-11:15 a.m.
	Outside Play

	11:15 a.m.
	Washing hands/Eating Lunch/Cleaning

	12:00 p.m.
	Diapers

	12:30 p.m.
	Nap Time 

	2:30 p.m.
	Up from nap/transition/diapers/ snacks

	3:15-3:45p.m.
	Outside Play

	4-5:00 p.m.
	Games, stories, music, blocks, puzzles, coloring or dancing

	5:00-6 p.m.
	Free choice play/departure

	
	





Note:
1. Movie day is Friday (approximately up to two hour only). Appropriate child friendly movies will be viewed. 
2. Show-n-tell is every Friday.  Please keep in mind, items may be shared by other children.
3. Activities may be substituted weather permitting. 
*** This is a suggested schedule. 

Communication plan with parents/guardians:
Please contact us in person, by phone or email anytime you have a question or concern about your child, or our child care program.
Drop off and pick up times are opportunities for us to communicate on a daily basis anything important about your child so that we can support each other in providing the best care to help your child thrive.  Be sure to share with us anything you think we should know and we will accommodate your request.
We will schedule a regular time to meet with you twice each year to discuss your child in a more formal way through a family/provider conference.  In these conferences we will communicate with each other about goals, strengths and challenges for your child, and how we can support you in your parenting as you support us in our care-giving.
Diapering Policy
Parents need to provide diapers and wet wipes named and saved in the child’s cubby.  We check/change infants every hour and toddlers every two hours.  If we notice a child has a BM, we change immediately irrespective of time. 
Toilet Training
We will work closely with parents regarding the subject of toilet training.  We want to have a continuous program between home and school, ideally during toddler ages.  Staff may express readiness to the parent.  Please remember to bring several changes of clothing during the toilet training phase.
Infant Feeding:   Food and formula is supplied by child’s parent.  Child fed with the bottle and/or breast milk will bring their own bottles and should be labeled with the child’s name.  Proper refrigeration procedure will be followed in storing and heating.  It is preferred to have parents send prepared bottles every day and take home the empties every night.
If parents send powdered or liquid canned formula, it should be in an unopened can with expiration date printed on the label.  The can should be marked clearly with the child’s name to be refrigerated.
Preparation of formula, feeding schedule and feeding procedure will be discussed with parents.  Semisolid foods will be provided with parental consultation only.  Child will be held while bottle feeding and no props will be used. Children under 29 months are fed and kept for naps on demand. 

Napping/sleeping:
A rest period will be offered for all children less than five years of age.  Alternative quiet activities will be available for those children who no longer need a nap.  No child will be forced to sleep.  We will work with you to discuss your child’s sleep patterns and needs.  Infants and toddlers will follow individual sleep schedules.
Infant Sleep Position:  As a licensed child care provider, among other training, we are certified in Infant/Child CPR, First Aid, HIV/AIDS and blood-borne pathogens and we are aware of Sudden Infant Death Syndrome (SIDS). 
To reduce the risk of SIDS we will:
Place an infant to sleep on his or her back.  If the infant has turned over while sleeping, the infant does not need to be returned to his or her back.

Place an infant in sleeping equipment that has a clean, firm, and snug fitting mattress and a tight-fitting sheet.

Not allow soft fluffy bedding, stuffed toys, pillows, crib bumpers and similar items in the infant sleeping equipment, or allow a blanket to cover or drape over the sleeping equipment.

Not cover an infant’s head and face during sleep.

Take steps so infants do not get too warm during sleep.  If a blanket is used, it must be lightweight and be placed no higher than the infant’s chest with the infant’s arms free.

Not place the infant in another sleeping position other than on their backs, or use a sleep positioning device unless required by a written directive or medical order from the infant’s health care provider.

We will keep all choke hazard toys away from your baby.

We will not keep your baby in their car seat, swing or other “container” and we will change your baby’s position often.  That’s so your baby will not get a flat head and can build up their muscle strength.

We will make sure that your baby does not get too warm by keeping the room temperature comfortable and not dressing the baby in too many layers.

This is a non-smoking household and we will not allow anyone to smoke around your baby.

Behavior Management and Discipline Policy
The objective of discipline at our BRMC is to help the child be apart of a safe, nurturing environment.  Children are encouraged and shaped to appropriate behaviors when needed in a positive manner.  The ultimate goal is for children to be able to use self control and self direction.  Intervention with behaviors will be clear, concise, immediate, fair, and consistent. We use the following methods for correction:
Talking with the child
Redirection to positive activities
Separation from the group for a short time out (1 minute per each year)
Discussion with parents for repeated situations

We teach the children to use walking feet, inside voices, no climbing on tables, chairs or furniture, feet belong on floor, and to put away  toys or “work’. Please help us enforce these guidelines when you are on the premises.  
Child Abuse Reporting (WAC 170-296A-6275)
As a child care provider, We will protect children from all forms of child abuse or neglect.  We are required by mandatory reporting laws to report any suspected child abuse, neglect, or exploitation to Child Protective Services (CPS) or our local law enforcement agency immediately (without prior notification to the parents involved).  I will also inform my licenser.  All staff or volunteers in this program, as well as my family members, are trained on prevention and reporting of child abuse and neglect.

Permission for Free Access
Our door is ALWAYS open for parents to visit, but please do not interrupt classes and naptime if at all possible. You are welcome to visit or drop-in unannounced.  Please schedule time in advance if you would like to have a meeting with me or my staff, so we can arrange to speak away from the children.

Staffing Plan (WAC 170-296A-5600 and 5775)
We will maintain the State required staff to child ratios at all times.    Any Staff who covers for me in my absence will meet all State requirements to care for the children, and be fully trained according to State requirements and on the policies and procedures of our program.  You may ask for access to our staff training and professional development records.
Staffing when provider is absent:
Licensed provider will be present on premises at all times.  In case of illness, and or emergency my staff who covers for me in my absence will meet all State requirements to care for the children, and be fully trained according to State requirements and on the policies and procedures of our program.  
Smoking (WAC 170-296A-4050)
Smoking, and the use and visual possession of tobacco and unapproved nicotine delivery products are prohibited on our property during business hours, including, but not limited to:
Indoor and outdoor grounds
Adjacent sidewalks
Parking lots
Buildings
Private Vehicles

This policy applies to all persons on the premises, regardless of their purpose for being there.  Federal law prohibits smoking within 25 feet of the premises.
Scientific evidence has linked respiratory health risks to secondhand smoke.
Drugs and Alcohol (WAC 170-296A-4025)
No illegal drugs are allowed on the premises.  Alcohol may not be consumed during business hours.  No one under the influence of drugs or alcohol may be in the presence of the children at any time.  Any alcohol in the home will be stored inaccessible to the children.
Guns or Weapons (WAC 170-296A-4725)
BRMC do not have any guns, weapons or ammunition on our premises.
Pets:
We have a no pet policy.  No pets are allowed on the premises without prior permission by the day care provider.
Emergency preparedness and evacuation plan (WAC 170-296A-2825)
Fire Drill:
We have a fire evacuation plan posted and we will practice fire evacuation (Fire Drill) monthly.  Please take a look at the plan so you are aware of our fire evacuation procedures.
In the case of an emergency, our first responsibility is to evacuate the children to a safe place outside of the home and account for all children in attendance.  After evacuating children, 911 will be notified.  We will then contact all parents/guardians to arrange pick-up of children if needed.  Please refer to our posted evacuation plan for a full list of details, floor plan, and gathering place outside of our home.
Earthquake Drill:
We will practice earthquake drills quarterly, and lock down drill annually.
In the case of a disaster of any kind, We have prepared my home for evacuating the children and have emergency supplies for up to seventy two hours.
Emergency supplies include:
Water, canned food, comfort snacks, powdered milk, cups, flash lights/lanterns with extra batteries, emergency radios with extra batteries, blankets, extra clothing,  plastic sanitation bags, toilet paper, sanitary napkins, plastic garbage bags, paper towels, soap, pine sol, bleach, hand sanitizers, 5 gal plastic bucket, books, games and small toys, duct tape, first aid kit, tools for simple search and rescue (pry bar, crow bar, shovel, pliers, hammer, set of screwdrivers, wrench, utility knife etc), child’s emergency contacts and medical authorization forms.
Lock Down Procedure:
Suggested guidelines formulated by King County Emergency Management is practiced and followed.  Depending on nature of lockdown/shelter in place appropriate measures are taken to maintain safety of the children.  If the lock down is intruder alert, all outer doors will be locked and secured.  All children will be kept inside the house and strictly monitored and kept calm in one room.  Blinds will be drawn and the large table will be tipped to its side and Children will be seated behind shielded by the table.  Phone will be kept at easy reach to notify law enforcement of any unusual activity outside the house.  
If shelter in place is called for due to gas leak, vapor cloud, unusual smell or volcanic eruption, all children will be gathered in one room (large middle room).  Furnace/cooling system will be shut immediately, and all windows, doors and heating vents will be sealed with plastic and duct tape.  All non essential rooms will be shut.  Emergency radio will be turned on for update and instructions.  We will stay attentive for any loud speaker announcements by law enforcement agencies.   
If the shelter in place is due to severe snow storm, we do carry food, water and supplies for minimum 72hrs.



Off Site Shelter & Emergency Contact:
An emergency kit has been prepared which includes water, food, first aid, extra set of clothing etc to make sure kids immediate necessities are met.
Should my home become inhabitable in a disaster, the children and we may be located at local school, library, fire station etc. which is generally where emergency temporary disaster shelter is set.
Health Care Practices:
Injury or medical emergency response and reporting (WAC 170-296A-3575, 3600
My staff and I have First Aid, Child CPR, and HIV/Aids/Blood Borne Pathogens Prevention training.

Minor cuts, bruises, and scrapes will be treated on site.  An injury log will be maintained with date time and nature of injury. With some minor injuries parents will be called to help decide whether the child should go home.

In the event of a serious injury or emergency, we will call 911 and administer first aid or CPR if needed.  We will then notify you as soon as possible and tell you where your child is being treated.

If injury results in medical treatment or hospitalization, we are required to immediately call and submit an “Injury/Incident Report” to my Department of Social and Health Services Licenser and child’s social worker, if any.  You will be given a copy.


Medicine Management (WAC 170-296A-3325)
All medications (prescription and non-prescription) shall be administered only on the written approval of a parent or guardian.  A Medication Treatment Authorization form (authorization to administer medication) must be completed.  This form must be initialed and dated every 30 days for ongoing permission for over the counter medications.
Prescription medications shall be administered only as directed on label or as otherwise authorized by a physician.
Medications must be stored in the original container.  The container must have the patient’s name, instructions and date of expiration.
Doctor’s permission is not required for non-prescription drugs such as: 
a)	Anti-histamines
b)	Non-aspirin pain relievers and fever reducers
c) 	Cough medicine
d)	Decongestants
e)	Anti-itching creams
f)	Diaper ointments and powders
g)	Sunscreen
Non prescription medication not included in the categories listed above; taken differently than indicated on the manufacturer’s label; or lacking labeled instructions shall only be given if authorized in writing by a physician.
Any medicine taken by mouth for children under two will need written permission from your doctor.
A detailed record will be kept of all medicines given at child care.


WAC 170-296A-3325 Medication Storage. BRMC must store all medications, as well as vitamins, herbal remedies, dietary supplements and pet medications as described in the following table:

In a locked container or cabinet until used; or
Inaccessible to children. We keep emergency rescue medications, listed in subsection (3)(a)(i) through (vi) inaccessible but available for emergency use to meet the individual’s emergency medical needs:

	Medication Storage Table

	This list is not inclusive of all possible items in each category. Medications must be maintained as directed on the medication label, including refrigeration if applicable.

	1. If the medication is a (an):
	The medication must be stored in a locked container or cabinet.
	The medication must be stored inaccessible to children. 

	(a) Individual’s emergency rescue medications:
	
	

	(i) Any medication used to treat an allergic reaction;
	
	X

	1. Nebulizer medication;
	
	X

	1. Inhaler;
	
	X

	1. Bee sting kit;
	
	X

	1. Seizure medication;
	
	X

	1. Other medication needed for emergencies.
	
	X

	1. Nonprescription medications, including herbal or natural:
	
	

	(i) Pain reliever, cough syrup, cold or flu medication: 
	X
	

	1. Vitamins, all types including natural;
	X
	

	1. Topical nonprescription medication;
	
	X

	1. Hand sanitizer, when not in use.
	
	X

	(c) Prescription medication:
	
	

	(i) Intended use – Topical;
	X
	

	1. Intended use – Ingestible, inhaled or by injection. 
	X
	

	(d)Pet medications (all types). 
	X
	





Ill Children (see WAC 170-296A-3210)  
1.	Each child will be observed daily for signs of illness.
2.	Children who are contagious must stay at home.  All parents of children in my care, as well as the Health Department, will be notified by phone within 24 hours of communicable diseases or food poisoning.
3.	Please call me if your child will not attend due to illness.  If you are unsure your child should come or not, please call.
4.	If a child should become ill during the day, you will be notified immediately and will be expected to pick up the child as soon as possible.  In such event, your child will be isolated from the other children until you arrive.
5.	The parent is responsible for finding substitute care in case of the child's illness.
6.	The following illnesses or children who are exhibiting these symptoms are not accepted in my home per instruction of the Department of Public Health:
Diarrhea:  Three or more watery stools in a 24-hour period, especially if child acts or looks ill.
Vomiting:  Vomiting on two or more occasions within the past 24 hours.
Rash:  Body rash not associated with diapering, heat or allergic reactions, especially with fever or itching.
Eyes:  Thick mucus or pus draining from the eye, or pink eye.
Appearance/Behavior:  unusually tired, pale, lack of appetite, difficult to wake, confused or irritable.
Sore Throat:  Especially if associated with fever or swollen glands in the neck.
Fever:  Temperature of 101 degrees F. or higher and sore throat, rash, vomiting, diarrhea, ear ache, irritability or confusion.
Lice:  Children who have lice may not return to day care until they are louse and nit (egg) free.
Whopping Cough:   Prolonged cough that may cause a child to vomit, turn red or blue or inhale with a whooping sound.
Chicken Pox:  Children may return when the blisters have dried and formed scabs.
Reporting and notifying conditions to public health 
We are required to notify the Department of Health, my licensor, and all families of children in my care within 24 hours if there is an outbreak of a communicable disease in the child care, or in my family.
If a child is not well enough to follow our daily routine, he/she will be more comfortable at home 
Children with mild colds which do not interfere with participation in normal activities may come to school.


Practices concerning an ill child
If a child gets sick the caregiver takes the temperature, separate the child to the play area, make the child comfortable and call the parent. 
Certificate of Immunization Status (WAC 170-296A-3250)
A CIS form or similar form supplied by health professional must be used, and be current and updated yearly (more frequently for infants).  All children must be current on their immunizations.  If there is a signed exemption to immunizations, the child may need to be excluded from child care if there is an outbreak of a vaccine preventable disease that the child has not been immunized for.
Hand Washing Practices and Hand Sanitizers (WAC 170-296A-3625 and 3650)
We (children and adults) will be washing our hands upon arrival, before and after preparing food, when handling pets, after playing outdoors, after diapering or using the toilet, and whenever in contact with body fluids.
Hand sanitizer will not be substituted when regular hand washing procedures can be practiced, and can only be used by children over twenty-four months and for whom I have a signed parent permission on file.
Cleaning and Disinfecting (WAC 170-296A-3850-3925 and 0010)
Cleaning, sanitizing and disinfecting practices include daily sanitizing all toys and eating utensils that are mouthed by children.  Table and all food prep surfaces are sanitized before and after each meal, snack or other messy play activity.  Carpets within the child care space are vacuumed daily and undergo a deep clean at least once a year.  Bedding, blankets and other items used during rest time are cleaned weekly or more often if soiled.  When using a bleach solution to disinfect, I follow the proper ratio of: ¾ teaspoon of chlorine bleach to one quart of water.
Blood Borne Pathogen Plan:
All staff caring for children in my program has completed the Blood Borne Pathogen training.  When Staff comes in direct contact with bodily fluids, we will wear disposable gloves, follow proper cleaning procedures and disinfect the items and surfaces that are contaminated and then properly dispose of all waste.  All persons exposed will wash hands before returning to care.


Injury Prevention:
We will check daily to make certain that both the indoor and outdoor play areas are safe for children and families – free from broken glass, toys and equipment are safe and the area is free from hazards.  All cleaning products and chemicals will be inaccessible to the children.

Business Practices:
Sign-in and Sign-out Procedures:
When arriving, the parent, guardian or authorized person must sign the child in, and sign-out at pick up time.  The sign-in/sign-out form is located at the entrance on a clip board.  You are required to sign in/out using full name, date and time.
Please identify on the Child Care Registration form who is authorized to pick up your child.  I will not release your child to any person without your written permission.  The person picking up your child must have identification, as we may ask for verification of identity before releasing your child.
Anyone who appears to be under the influence of drugs or alcohol arriving at child care to pick up a child will be asked to call someone else to pick up that child.  If a person leaves with a child while they appear to be under the influence, I will call 911.

Receipts and Taxes:
We will give you a payment receipt when you pay for child care.
You will receive an Internal Revenue Service (IRS) W-10 Form reporting your annual child care expenditures for the applicable tax year.

INSURANCE INFORMATION:

	IMPORTANT NOTE

We do not carry professional liability or accidental/medical insurance.  Any medical treatment will have to be covered by the parents’ health care insurance coverage.



  



After you have read and agreed to the policies listed in the Bel Red Montessori Child Care Handbook, please sign and date below.
I have read the Emergency Policy Book, Pesticide’s Policy Book, Procedures and philosophies of the Bel Red Montessori Child Care. 

____________________________________ 	____________________
Parent	or Guardian							Date

____________________________________ 	____________________
Bel Red Montessori Child Care Director			Date
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